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KENDRIYA VIDYALAYA NO.2, SAMBALPUR, BURLA, ODISHA 
 

                   INSTRUCTIONS TO PARENTS for admission to Class- III, IV & V ( 2021-22)  

The  following points may please be noted:  
 
1. The parents of all the provisionally selected candidates( from the First List) are hereby requested 
to  show  the following documents in proper sequence at the  admission Counter (with glass 
barrier) in the Vidyalaya on the  dates to be communicated to them and drop the whole bunch in 
the DROP BOX . Due to the pandemic situation, in the school premises, all the parents/ guardians 
have to follow the guidelines provided by Centre, state or local authority.  
2. If the applicants/ parents fall under containment zone or are suffering from Covid-19 or have 
Covid-19 symptoms , please do not visit the school. Instead please inform the Vidyalaya. Such 
parents are requested to submit the scanned copies of all the required documents/ certificates 
along with scanned filled-in Admission Application form ( Please download it from the school’s 
website) in pdf format in child’s name file via email to 

kvsambalpur2admission@gmail.com on or before 22April 2021 . 

3. If documents are found correct on verification, a UBI Challan form with student ID will be sent to 
parents via mail for payment of fees. Parents are advised to pay the Fees online using the link 

https://epay.unionbankofindia.co.in/kvfee/ , otherwise they can pay at any 

UBI branch. Parents have to send back receipt of UBI fees paid on the email 

kvsambalpur2admission@gmail.com. 
 
                           List of Enclosures to be submitted  in the following sequence  
1. Completely filled Original Admission application form.( Please download it from Vidyalaya 

website) 
2. Original filled Registration Form which had been sent by mail to Vidyalaya by parent 
3. Copy of Birth Certificate of the child. ( Original birth Certificate is only to be shown and  
will be returned ) 
4. Original Transfer Certificate issued by the school 
5. Local Address Proof in Parent’s name only ( gas card/Nationalised Bank address /  
Electricity Bill etc) 
6. Parent’s service certificates in the form of Certificate from Employer & Payslip to be submitted 
in original. (Please download the Proforma of Certificate from Employer - for government 
employees only) 
7. Parent’s Transfer details to be submitted in original (please download the Proforma  
for transfer details - for government employees only) 
8. Caste Certificate in the name of the child (If the child does  not have the caste certificate  
in his/her name, then the certificate in the name of the parent will be considered.  However they 
will be required to submit the caste certificate in the name of the child  within three months of the 
child’s admission.) (OBC Non-creamy layer) certificates should have been issued on or after 
01.04.2018. 
9. Two passport size coloured photographs of the child 
10. Blood group certificate of the child. 
11.Aadhar Card of the child/ parents. (If any). 
12.Self Declaration by the Parents ( please download the proforma ) 
13.Reimbursement claim or Not ( for Cat-I and Cat-II Service Employees Only,please download the 
proforma  ) 
16.Any other relevant Certificate Required if any. 
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DATES  & TIMESLOTS OF SUBMISSION of ORIGINAL DOCUMENTS AND ADMISSION TO DIFFERENT 
CLASSES  

Class  Serial nos. as per  
the Provisional List 

Date  Time Slots  

III 1 to 15  22.04.2021 8.30 a.m.to 9.45 a.m. 

IV 1 to 15  22.04.2021 9.45 a.m.to 11.00 a.m. 

V 1 to 15  22.04.2021 11.00 a.m.to 12.15 a.m. 

III 16 to 32  23.04.2021 8.30 a.m.to 9.45 a.m. 

IV 16 to 33  23.04.2021 9.45 a.m.to 11.00 a.m. 

V 16 to 31  23.04.2021 11.00 a.m.to 12.15 a.m. 

 
 
NOTE: After the due date no parents/guardians can claim for admission of their wards. If the 
parents do not turn up for admission on the due dates , the candidates in the waiting list will be 
given chance for admission. 

NOTE: 
1.The Xerox copies of documents (i.e. the documents other than the original ones) need to be self-attested 
by parents 
2. Documents such as Parent’s service certificates , Certificate from Employer & Payslip, Parent’s Transfer 
details must  be submitted at the school in original. 
3. All other original documents are to be submitted for verification only and will be returned after 
verification. 
4. Kindly don’t bring your Wards or Children to Vidyalaya for Admission. Entry of only ONE PERSON for 
each admission will be allowed. 
5.  A separate box (Drop Box) is setup where parents can put their documents  in an envelope (after 
showing to helpdesk teacher/s) with Name of the Child,  Class, and Registration Number of the Candidate 
written on it.  
6. In view of the pandemic situation, all the  parents are requested to bring their own envelope of A4 Size, 
Stapler, Gum & other required accessories for filling and putting the admission documents in the drop box.  
 
7. Maintain SOP (Standard Operating Procedure) given by the Dist. /State / Centre Administration for 

COVID-19 
8. Maintain social distance of at least 6 feet. 
9. Sanitize your hand with Hand Sanitizer. 
10. Wearing of Face Mask is compulsory. 
11. Please allow yourself for Compulsory thermal screening at the entry point before entering  the 

Vidyalaya. 
12. Parents / Individuals with symptoms of cough, fever etc. will not be allowed to enter the Vidyalaya.  
13. Entry is to be allowed only to those whose Aarogya Setu App shows green status. 
14. Spitting is not allowed in the Vidyalaya Premises. 

15. Co-operate with Vidyalaya Administration in smooth functioning of Admission during this 
Pandemic Situation.  

 
                                                                                                                              Sd/ Principal 

 
FORMAT OF ADMISSION APPLICATION FORM, SERVICE CERTIFICATE, TRANSFER CERTIFICATE, 
UNDERTAKING ETC ARE ATTACHED HEREWITH ON THE NEXT PAGE. 













Declaration For Reimbursement 

 

I   Mr./Mrs. _____________________________ F/O / M/O__________________________ 

seeking admission in class ____________ at KV No.2 Sambalpur, Burla do here by declare 

that  I claim / do not claim reimbursement of fees i.r.o my child from my office. 

 

 

    Date:                Signature:________________________________ 

    Time:  Name:___________________________________ 

    


