
KENDRIYA VIDYALAYA NO.2, SAMBALPUR, BURLA, ODISHA 

INSTRUCTIONS TO PARENTS FOR ADMISSION TO CLASS-I 
For Admission to Class-I for 2023-24 , the following points may please be noted: 

 
1. The parents of all the provisionally selected candidates ( from the First List) are 
hereby requested to download the Admission application form , fill it properly and 
submit it along with all the required documents in proper sequence at the admission 
Counter in the Vidyalaya on the dates communicated to them. 

 
2. If documents are found correct on verification, a UBI Challan form with student ID 
will be given to parents for payment of fees. Parents are advised to pay the Fees online 
on the same date using the link 

https://epay.unionbankofindia.co.in/kvfee/ , otherwise they can 

pay at any UBI branch/school help desk 
 

DATES & TIMESLOTS OF SUBMISSION OF ORIGINAL DOCUMENTS AND 
ADMISSION TO CLASS-I 

 

SL NO. CATEGORY 
DATE OF VERIFICATION , SUBMISSION OF DOCUMENTS 

AND ADMISSION 

1 
ALL 

PROVISONALLY 
SELECTED 

24.04.2023 FROM 8AM TO 10 AM 

 
THE FOLLOWING DOCUMENTS ARE REQUIRED FOR SUBMISSION 

1. Print out copy of the online registration form 
2. Filled in Application for Admission form 
3.        Birth Certificate of the child ( Original Birth certificate needs to be 

shown only for verification) 
4. Parent’s CERTIFICATE FROM THE EMPLOYER & Payslip to be submitted in 

original. (Please download the Proforma of CERTIFICATE FROM THE 
EMPLOYER- for government employees only) 

5. Parent’s Transfer details to be submitted in original (please download 

the Proforma for transfer details - for government employees only) 

6. Address Proof & ID proof of the parent. 

7. Declaration of distance. (Please download the Proforma) 

8. Caste Certificate in the name of the child (If the child is not having the caste 

certificate in his/her name, then the certificate in the name of the parent will 



be considered. However they will be required to submit the caste certificate in 

the name of the child within three months of the child’s admission.) 

9. Affidavit from the executive magistrate – To be submitted in original In 
case of child selected for admission under Single Girl Child quota. 

10. Blood group certificate of the child. 

11. xerox copy of Aadhar Card of the child (If any). 

12. Two passport size coloured photographs of the child. 

13. Self declaration of parent 

14. Reimbursement form ( For Service Category -I and II only ) 

15. DISABILITY CERTIFICATE OF THE CHILD  in case of DA candidates 

 
NOTE: 1.One set of the above mentioned documents to be submitted at 
the school if the child is provisionally selected. ( Xeroxed & self-
attested) 

 

2. Documents such as Parent’s CERTIFICATE FROM THE EMPLOYER & Payslip, 
Parent’s Transfer details and 

Affidavit from the executive magistrate (For single girl child) to be submitted at 
the school in original. 

 
3.  Original documents like Birth Certificate, ID cards, Caste Certificate 

and Aadhar Cards need to be produced for verification only and will be 

returned after verification. 

 

4.  OBC (Non-creamy layer) certificates should have been issued on or after 
01.04.2020 

 

NOTE: After the due date no parents/guardians can claim for admission of their 
wards. If the parents do not turn up for admission on the due dates , the 
candidates in the waiting list will be given chance for admission. 
Co-operate with Vidyalaya Administration in smooth functioning of 
Admission during this Pandemic Situation. 

 
Sd/ Principal 



 



 



 
 

      
 

 
 

 

 
 

  
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 

 

 

 
 

 
 

 

  
 

 

 

  

 
 

 

 
 

 

 

 
 

 

 

 
 

 
 

 
 

 

 

 

 
 

 

            
 

       
 

 
 

 
 

 

 

 
 
 
 
 

 
 

 

 
 

 

 
 
 
 
 
 
 

 

 

 
 
 
 

 

 
 
 
 

 

 

   

 

   

 

   

 

   

 

  
 

 

  
 

 

   

 
 

 

 
 

  

 

 

 
 
 

 

 



 
 

 
 
 
 

 

 

 

 

 

 

 

 

 
 
 

 

 

 
 
 
 

 
 
 
 
 
 



Declaration For Reimbursement 
 

 

 

I Mr./Mrs. F/O / M/O   
 

seeking admission in class at KV No.2 Sambalpur, Burla do here by declare 

that I claim / do not claim reimbursement of fees i.r.o my child from my office. 

 

 

 
 

Date: Signature:   
 

 

Time: Name:   



DISTANCE DECLARATION BY THE PARENT 
 
 

 

I hereby declare that my son/daughter is residing in my own house/ rented house/ Guardian’s 

residence as per the address mentioned below and the distance from the place of his/her 

residence to Kendriya Vidyalaya  No.2, Sambalpur, Burla is about ………………. 

Kilometers. 

Name & Complete Address of Residence with Phone no./Mobile no. 
 

………………………….………………………………………………………………………………………………………………… 
 

……………………………………………………………………………………………………………………………………………… 
 

……………………………………………………..……………………………………………………………………………………… 
 

……….......................................................................................................................................... 
 
 

 
This is true to the best of my knowledge. 

 
 
 

Date:………………………………. Signature of the Parent ……………………………………………… 
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